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Support Bulletin # 6 Close of Period

Financial Periods option is found under the Tools menu, Financial & Tax Periods

There is no ‘End of Period’ or ‘End of Year’ in ABM. The way in which the ABM database has been
structured allows for the running of any of the financial report, Profit & Loss, Balances Sheet,
Customers & Suppliers Aged Trial Balances etc for any date.

The Financial Periods option does have a ‘Closed’ tick box for each financial period — this allows a
period to be locked so that no transactions can be posted for that period. It is often very useful to
prevent users posting transactions to prior period. If a period has been ‘closed’ it can be re-opened at
any time by a user with suitable authority.

The ‘Reporting On’ setting is important and does need to be updated each period/as required. It
would be appropriate to allocate this task to a suitably responsible accounts supervisor or
administrator. This controls the current Ledger period. When viewing ledger balances, the view will
be the reporting period plus one further period.

Financial & Tax Periods &l

Financial Periods l GST Periadg]

Period Mo | Period Mame | Endz on | Cloged |F|ep|:|rting Dn| s

12 [Year End) | Decerber NnAzez0z | |
13 Jarany Aanz003 | |
14 February za/02/2003 W | |
15 March /032003 W |
= ERNETEE T -
May osr003 | |
18 June 30/es2003 [0 | |
19 July oreo0s | |
20 August soesz003 0| |
21 September a0/09/2003 [0 | |
Cloze Peniod | Set az Reporting Peniod |
@ Ok Cancel |

If the Reporting Period is not the same as the transaction date being used in ABM, then the following
dialog will appear. Selecting Yes would post the Ledger transactions to the Ledger period associated
with the transaction date, while selecting No will post the Ledger transactions to the Reporting Period.
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Do wou wank this kransaction to be posted inko May accounts? IF vou select Mo then the transaction will be
- posted into the current reparting period which is April,

To ensure that the users are not inconvenienced by this dialog box, set the reporting period to the
date of the transactions being processed and it will not appear.

Example:

Current period is July (figure 1) and the Invoice transaction date is September 1 2006 (figure 2).

Financial & lax Periods ?-

Finencisl Peiiods | GST Periad: |

Panod No Penod Name Endson | Clozed | Repaorting On |

2 August Noes00s T
3

Seplerber 0032006 |
A . Clmansnne |
figure 1

|, | "
% Sales Invoices

jgpen ~ (= Piinting = Options - ]’Lineltems - xgancel @Save&Ney [l Save & Clase @

ExIT
Header l Product tem ] Teut ltem l Ledger [tem ] Job ltem l . Payment
Cuztomer Code |1 J Credit 0K Our Order Murnber | J
Eustqmer Custorner 1 Customer's Order Mo |
Details

|nvoice Murmber |

Imvoice Date
Custarmer BN | Sale Dizcount % | a0 Gl
GST Applies v
Analyziz Code |L|n3|:|ecified ﬁ Suggest Order | | Add First Line ltem
Code Drezcription Huantity Price| Discount ExcGST G5T Inc. GST |

Product 1 125.00 0.00 137.50
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Do wou wank this transaction to be posted inko Sepkember accounts? IF wou select Mo then the transaction will be
\__\/ posted inta the current repaorting period which is July,

Zancel

figure 3

If you Answer No (figure 3):

The customer invoice transaction date will post as 1/Sept/2006 (figure 4) and the GL Posting will be
given a financial period of July dated 31/July/2006 (figure 5 and 6).

The batch report will show the Ledger transaction date 31/July/2006 (figure 7) not the day it hits the
customer account 1/Sept/2006.

The result of this is for the month of July and September your General Ledger Trade Debtors account
will be out of balance with your Customer Aged Balance Listing (Debtors Ledger).

July September
Debtors Ledger 0 137.50
0510 Trade Debtors 137.50 0

Example of Customer Invoice date posting:

Open Customer 1 - Customer 1 ... _"-

—

|l Save and Close | 2 Copy = Print @Send toExcel | 3 @ =~ 9 -| @

Quates ] Jobs & Recuring Invoices ] Recent Sales ] Daocuments ] Special Prices ] Mates
Account Details l Delivery Details ] Contacts ] Sales Graph Transactions \ Deliveries ] Orders
| £ Date| Reference | Customer. .. | D ezcription | Batch| Total inc.... | Dutstandingl

3750 3760

|rwaice
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Custom er Transaction History
Printed on 08 December 2006

D ate is between 01/07/2006 and 31/12/2006

Fage 1 of 1
D ate Batch Internal E xternal Transaction Type GST Het Amount Cumulative Total
Reference Reference Incl GST {lnc G5T)

All Customers
1 Customer 1 Currency ALE Opening Balance 0.00
012006 1 S100001 Customer Inwvoice 12.50 137.50 137.50
Clasing Balanocz 137.50
137.50

[ Total Closing Balance for: All Customers

Example of GL postings:

Open Account 0510 - Trade Debtors

| lSaveandllose  5aCopy 4Fint [%]SendtoEreal X
Sccount Details | Balances & Budgets | Graphs  Transaction HiStﬂf}'l Orders | Motes |
I ! Daie| Reference | Deposit.. | Type | Desciption i Total ex... |

0 032006

Customer 1
figure 4

Open Account 0510 - Trade Debtors

H Save and Close | =3 Copy = Print @ Send to Exce

Journal

Account Details  Balances & Budgets ] Graphs ] Transact

Down the Grid show Acrozs the Grid shov

Summary j | Periods

Surnrmary August | July
Period Maovement [.00: 13750
Yariance 0.00 137.50
Current Balance 137.50 137.50
Yariance 137.50 137.50

figure 5
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Transaction Batch Listing
Printed on 08 December 2006
For the last batch,

Fage 1of 1
Reference AccountHo Account Title D ate Transaction Type Tax Amount Amount Incl Tax
Batch No: 1 B atch Entered by User Number: 1
slooood ooio Stoch Sales 31-Jul-06 Automatic Journals (125.000
siooood o180 Stock Mowvement Account 31-Jul-06 Automatic Journals F5.00
slooood o510 Trade Debtors 31-Jul-06 Autematic Journals 137.50
siooood 0530 Stock an Hand 31-Jul-06 Automatic Journals (¥5.00m
siooood 0E20 G5T Payable 31-Jul-06 Automatic Journals (12.50)
Total for Ledger Account 0.00

Type Code Descrption conany Prie Praadnctost

Prad gt 1 Prod gt | .00 -§75.00 $75.00
siooood 1CH Customer 1 31-Jul-06 Customer Inwoice 12.40 137 .50
Total for Debtors Account 12 450 137.50

Total for Stock Movement §75.00
Total for Batch No. 1 12.50 137 .50

Ledger Summary

D ebits Credits Net
LGeneraI 212 .50 12 .50 D.DDJ
figure 7

If you Answer Yes (figure 3):

The customer invoice transaction date will post as 1/Sept/2006 and the GL Posting will be given a
financial period of September dated 1/Sept/2006.

The batch report will show the Ledger transaction date 1/Sept/2006 (figure 7) not the day it hits the
customer account 1/Sept/2006.

The result of this is for the month of July and September your General Ledger Trade Debtors account
will balance the Customer Aged Balance Listing (Debtors Ledger).

July September
Debtors Ledger 0 137.50
0510 Trade Debtors 0 137.50

*THIS BULLETIN IS PROVIDED FOR INFORMATIONAL PURPOSES ONLY. The information contained in this document
represents the current view of Advanced Business Manager on the issues discussed as of the date of publication. Because
Advanced Business Manager must respond to change in market conditions, it should not be interpreted to be a commitment on
the part of Advanced Business Manager and Advanced Business Manager cannot guarantee the accuracy of any information
presented after the date of publication.

INFORMATION PROVIDED IN THIS DOCUMENT IS PROVIDED 'AS IS' WITHOUT WARRANTY OF ANY KIND, EITHER
EXPRESS OR IMPLIED, INCLUDING BUT NOT LIMITED TO THE IMPLIED WARRANTIES OF MERCHANTABILITY,
FITNESS FOR A PARTICULAR PURPOSE AND FREEDOM FROM INFRINGEMENT.

The user assumes the entire risk as to the accuracy and the use of this document.
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