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Support Bulletin # 8 Set up of Accounts & Sub
Accounts

ABM can have two levels of sub accounts in the ledger. This is set up when creating the company
database or during conversion. Once this has been set up it cannot be changed. Reports may be run
for all accounts or a particular sub account where appropriate.

4 New Company Wizard

Eompan_l,l] Databasel F'eriods] Scope  Ledger l Sales l Purchasing Inventor_l,ll Frices l Jobs ] Forms l Finish ]

Account codes can use letters or numbers and can be made up of one to three portions, depending on
how you wizh to monitor the perfarmance of your company. The first portion is the header account which
dezcribes an item it your Profit & Lozz or Balance Sheet reports. For erample, you would have header
accounts for zales, wages, adwertizing, your bank accounts, stock on hand, etc.

Each header account can be split one or two ways into sub-accounts. These might be used to monitar
the individual perfarmance of branch offices, of departments, ete. Thus you could et up a structured
chart of accountz which shows your total company performance [the header accountz] one minute or
the profitability of the service department in the Timbuktu office, the nest.

My header accounts are |8 %] characters long. | alsorequie [ 2| sets of sub-accounts.

The first zet of sub-accounts shows the |SubAa"c1 and is |3 ﬂ characters lang.
The zecond get of sub-accounts shows the |Such2 and iz |3 g characters long.
Each portion of the combined account code will be separated by a Dot (-

Then the full account code, as entered on tranzachions, will look like | HHHHHHHH.111.222

| heed & chart of accounts created for |4 Service Industy Company j

The company iz registered az a {* Limited Company ¢ Sole Trader aor Partnership

@ < Back | Nest » | Cancel |

Names can be given to the sub account groups. Again this is set up when creating the company or
during conversion and cannot be altered later. As an example, in the Evaluation Company the sub
accounts have been labelled Branch & Activity.

Sub accounts are set up under the accounts menu. Select the sub account group on the outlook bar
immediately under Accounts.

A ledger account must have sub accounts activated before they can be used. This is a tick box on the

Account Detail screen
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Open Account 0010 - Stock Sales
ESave and Cloze Cop_lg %Erint s - W - @

Account Detalls ]Ealances&Eudgets] Graphs ] Tranzaction Histc-ry] DOrders ] Mates ]

)

Details Allocations
Account Type Active Account Allocation Branch Activity -
Account Tite |St0ck Sales 100.00% [Header Header
Account Number ’DDHZI—
Account Group | Salex j
Cansalidation Account 0010 - Stock Sales E
External Code l—
Branch Sub-A/cs rd Z W
BAS Box | 00=Mot relevant to the BAS returrﬂ
v

Once a ledger account has had sub accounts activated, all sub accounts are immediately available for
use with that account. There is no further set up required, when entering a transaction to a ledger
account just key in (or search for) the sub account number required.

= Journal Adjustments E|r§|rg|
@ Open &3 Printing - ¥ Cancel Journal ]|

Journal Wumber 234343 Dated |26/05/2003 15

Custormer ] Supplier Ledger Jab
Account Code |DJ1 0-01-02 E
Dezcription

Debit Credit

Armount ex GST oo @l AU Egncelltem| Mewut lkem |
Code Title Description Dehit Credit -~

Line Mo, 1 Totals 0.0o 0.0o

The Lbalances table does not create an entry for every sub account — only those that are actually
used.

To view the sub account balances go to the Balances & Budgets tab in the Ledger Enquiry. The
‘down the grid’ selection defaults to summary, however an option is available to see sub accounti,
sub account2 or both combined.
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X

Open Account 0010 - Stock Sales

[& 5ave and Cloz= Copy & Print K o+ -w - 3
Account Detals  Balances & Budgets l Graphs I Transaction Histor_l,l] Orders ] MHotes I
Dawn the Grid show Acrozs the Grid show Within the grid show
|F'ericu:|s ﬂ |Movement for the period j
Movement for the period [GET April Marchl Februal_l,l| Januar_l,.ll Dece
00/00 - Header/Header 13892.23 0.00 E5302.13 1218253
00401 - Header/H ardware 0.aa oo 0.aa oo 0.aa
00402 - Header/Saftware 0.00 0.0o0 0.00 0.0o0 0.00
00403 - Header/Services 0.0a 0.00 0.0a 0.00 0.00
00/04 - Header/Sales 0.00 0.0o0 0.00 0.0o0 0.00
01400 - M anchester/Header 0.0a 0.00 0.0a 0.00 0.00
1140 - Manchester/Hardware 0.an n.oo 0.an n.oo 0.an
01402 - Manchester/Software 0.an n.oo 0.an n.oo 0.an
01403 - Manchester/Services 0.an n.oo 0.an n.oo 0.an
11404 - M anchester/S ales 0.aa oo 0.aa oo 0.aa Z
< >
Double click on a cell to zee the underlying tranzactions for that period.  All amounts are credits unless shown az negative

Another option for using sub accounts is to set up fixed percentages. In the details tab of the ledger
account, enter a percentage in the allocation column along with the sub account that it relates to.

Open Account 00100 - Stock Sales g|
[& 5ave and Close Eop_l,_l &p Print O SR @
Account Detals l Balances & Budogets ] Graphs ] Tranzaction Hiztary ] Orders ] Hates ]
Details Allocations
Account Type dctive dccount v Allocation Branch chivity ~
Account Title |Stcu:k Sales 50.00%  |Header Header
A Nurb 0o 10.00%  Manchester Hardware
t
FrnHr LRt 5.00% Manchester Saftware
Account Group |Sales =l oo Dubin Hardware
Consolidation Account [0010 - Stock Sales B |500%  Dublin Software
External Code 20.00% | Sydney ines
Branch Sub-A/cs i~ Activity Sub-dice v
BAS Box | 00=Mat relewvant to the BAS returrj

Next time a transaction is posted to the ‘header’ account (just the ledger account without any sub
accounts) the transaction will automatically be allocated to the sub accounts according to the
percentages set up. Only transactions posted to the header account will be allocated in this way.
Transactions may still be posted solely to a particular sub account just by selecting the sub account at
the time of posting.

Copyright 2003 Advanced Business Manager (Aust) Pty Ltd Page 3 of 11
All Rights Reserved. E&OE. Printed 29-Apr-11



- o
Advanced Business Manager Pty Ltd HANAGES

Suite 2/599 Doncaster Road Email: abmsupport@advancedbusinessmanager.com.au

Doncaster, VIC 3108 Tel: (03) 9532 4199 Fax: (03) 9840 1799
ACN 073 061 677 Website: www.advancedbusinessmanager.com.au

Consolidation Account

Consolidation is a separate function from sub accounts. A consolidation account number field can be

found on the Ledger account details tab.

Open Account 0335 - Light and Heat

Accaunt Type Active docount w

Account Title ||-iEI|'1t and Heat

Account Mumnber ’0335—

Aecount Group |ﬁdministration Expenses j
Conzoldation Account |U351 - Office Expenses %
External Code “—

Branch Sub-d/cs N Activity Sub-des [
Bi&S Box | O0=Mat relevant to the BAS returrj

& 5ave and Close Copy  &h Print X A« - - @
Account Details l Balances & Budgets ] Graphs I Transaction History ] Orders ] Motes I
Details Allocations

Autornatic allocations to sub-accounts
are not pozsible because there are no
sub-accounts in uze.

3

If a ledger account has a consolidation code entered, the value of this account will be included in the
consolidated account when running the Profit & Loss. A detailed Profit & Loss report is also available

with will still show all accounts separately.
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LEDGER CONTROL ACCOUNTS

There are a number of accounts required by the system. These are -

Account No. Account Title

Tel: (03) 9532 4199 Fax: (03) 9840 1799
Website: www.advancedbusinessmanager.com.au

Account Group

0010 Stock Sales Sales

0020 Job Revenue Sales

0090 Discounts Received Sales

0091 Discounts Given Sales

0100 Opening Stock Cost of Sales

0105 Opening Work in Progress Cost of Sales

0120 Stock Transfers Cost of Sales

0125 Job Transfers Cost of Sales

0130 Stock Purchases Cost of Sales

0140 Job Purchases Cost of Sales

0170 Unrealised Foreign Exchange Gains Cost of Sales

0171 Unrealised Foreign Exchange Losses Cost of sales

0180 Realised Foreign Exchange Gains Cost of Sales

0181 Realised Foreign Exchange Losses Cost of Sales

0190 Closing Stock Cost of Sales

0195 Closing Work in Progress Cost of Sales

0350 Labour Clearing Account Administration Expenses
0500 Bank Account Local Currency Bank Account
0510 Trade Debtors Debtors

0515 Debtor Retentions Debtors

0520 GST Deductible Debtors

0530 Stock on Hand Stock on Hand

0535 Stock Deliveries not invoiced Stock on Hand

0540 Work in Progress Stock on Hand

0545 Job Deliveries not Invoiced Stock on Hand

0600 Trade Creditors Other Current Liabilities
0605 Creditor Retentions Other Current Liabilities
0610 GST Payable Other Current Liabilities
0640 Tax Withheld by Voluntary Agreement Other Current Liabilities
0641 Tax Withheld due to no ABN Other Current Liabilities
0890 Retained Profits Brought Forward Capital

There are 5 standard Charts of Accounts available when creating a new ABM Company, as well as an

option to determine if the chart is for a Limited Company or Sole Trader/Partnership.

The 5 options are —

A Distribution Company
A Retail Organisation

A Manufacturing Industry
Control Accounts Only

A Service Industry Company

Refer to pages 9 & 10 of the ABM Tutorial for more information on Creating a new Company
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Customer Group — Refer page 23 of the ABM Tutorial

Open All Customers Customer Group

H Save and Cloze Copy % Frint .4 i

Details
GroupTitle
Accounting Method |Elpen Item j
Frice Scale |PliCB 1 j
Uzual Trading Terms |Munthly j
Uzual Prompt Payment Dizcount

Ledger Contral Accounts
Balanice Sheet Debtors Account |DE1D.DD.DD E
G5T Papable Account |0610.00.00 [E|
P & L Discounts Given Account |UUE|'| .00.00 E
Retentions Receivable Account |EIS1 5.00.00 E

X

Trade Debtors
35T Payable
Dizcounts Given

Debtor R etentions

Supplier Group — Refer page 30 of the ABM Tutorial
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Open ALl Suppliers Supplier Group Pgl
H Save and Cloze I:cup_lg % Frint | X 4 =~ W @
Details
GroupTitle
Accounting Method |Dpen |temn ﬂ
Uzual Trading Termsz |Mnnth|_l,l ﬂ
Uzual Prompt Payment Digcount
Ledger Contral Accounts
Balance Sheet Creditors Account |IJEDEI.DEI.EIIJ E Trade Creditars
GST Deductable Accaount |E|52D.DD.EIEI E GST Deductable
P & L Discounts Taken Account |DDSD.DD.DD E Discounts Received
R etentionz Payable Account |DEDE.DD.DD E Creditor Retentions
T ax Wwithheld Account |EIB4EI.DEI. an E Taw Wwithheld by Yoluntam Agreement
“ithholdings due to no ABM |DB41.DD.DD E Tax Withheld due to no 4BM

Products

Products may be set up either by Product Group or by Product Location. This is determined in the
Company Options. Refer to pages 33 & 34 of the ABM Tutorial

Product Groups

Open All Products Product Group E|
[& Save and Close Copy SpPrint | X 4+ -~ % -~ @
Details
GroupTitle Al Products
Stack Contralled Products v
Serial Humber Tracking |N0 zerial numbers needed in thiz group j
Product Ficture Folder | ﬂ
Ledger Contral Accounts
Sales Control Account |DEI1 0.00.00 E Stock Sales
Purchaze Contral Account |D1 30.00.00 E Stock Purchases
P # L Clazing Stock Account |U'| 90.00.00 E Cloging Stack
Balance Sheet Stock on Hand |UESD.DD.DD E Stock on Hand
Tranzfers Control Account |D'| 20.00.00 E Stock Transfers
Stack nat yet Invaiced |I3535.EID.DD E Stack Deliveres not invaoiced
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Product Location

Open Main Location Product Location

nSave and Close Cup_lg éErint X . - W - El

Details

Location Marme I iry Locatior

Ledger Control Accounts

Sales Control Account |DD1 0.00.00 E Stock Sales

Purchase Control Account |D1 30.00.00 E Stock Purchases

P & L Clozing Stock Account |U'| 30.00.00 E Closing Stack.

Balance Sheet Stock on Hand |U53U.UU.UU E Stock on Hand

Transfers Control Account |D1 20.00.00 E Stock Transfers

Stock not pet Invaiced |EIS35.DD.EIEI E Stock Delveres nat invoiced

Jobs

Jobs may be set up either by Job Group or by Job Cost Centre. This is determined in the Company
Options. Refer to pages 39 & 40 of the ABM Tutorial

Job Group
Open All Jobs Job Group E|
n Save and Cloze Copy % Pint | X 4 - ¥ - @
Detals Uzual Mark up on Cost to Charge
Job GroupTite Labaur 0.00°%

I aterialz
Purchases
Sub Contractors
Equipment Jzed

Ledger Contral Accounts

Sales Revenue Control Account |DDED.DEI.EIEI a Job Revenue
Purchase Control Account |EI‘| 40.00.00 g Job Purchazes
P & L Clozing WP Account |U'| 55.00.00 E Clazing wark in Progress
Balance Sheet wiork in Progress |E|54D.DU.UU % Wwork in Progress
Transfers Control Account |E|545.DEI.EIEI @ Job Deliveries not |mvoiced
Purchazes nat yet Invoiced | E Mat found
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Job Cost Centre

Open All Work Cost Centre

X)

H Save and Cloze Copy % Frint | X 4 =~ 9 - @
Detailz
Jab Cost CentreTitle lm
Ledger Control Accounts
Sales Reverue Control Account |EIE|2I1DEI.EIEI g Job Revenue
Purchase Control Account |D'I 40.00.00 E Job Purchazes
P & L Clazing \WIP Accaunt |D'l 55.00.00 E Clazing wWark in Pragress
Balance Sheet Wark in Progress |DE4D.DD.DD E whork in Progress
Transfers Control Account |DE45.DD.DD @ Job Deliveries not Imwoiced
Furchases not pet [nvoiced | E Mot found
Balances
Cost | Charge Grosz Profit
Thiz period ta date 0.00 0.an Q.00
Thig year to date 0.00 0.an Q.00

Ledger Control setup is also required under each Foreign Currency. Refer to page 20 —22 of the
ABM Tutorial for more details.
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X

Open Australia currency

H Save and Close Copy é Brint | > & - W o~ @
Details Exchange Rates
Country Code Bl Bank Buying Rate E

ie. the number of AUE which the bank wil
want from you in exchange for ALET.

Bank Seling R ate

ie. the number of A% which the bank wil
give pou in exchange for AUET.

|.~'-‘-.ustla|ia

EANES
Murnber of D ecimals EIZ]

|Dallals

Country Mame

Currency Mame

td ajor Linit
|Jze the "Update Exchange B ates:" button
in the currency list toolbar to enter and
apply new exchange rates.

tirar Lt |Eents

Ledger Control Accounts

Unrealized G ainz Control Account |D'| ¥0.00.00

E Unrealized Foreign Exchange Gaing

Unrealized Lozzes Control Account |EI‘| 71.00.00

@ Unrealized Foreign Exchange Loszes

Realized Gains Control Account |U1 80.00.00

E Realized Foreign Exchange Gains

Realized Loszes Control Account |EI‘| 81.00.00

E Realized Foreign Exchange Loszes

Default Bank Account and Bank Charges Ledger Accounts are set up under the Banking tab of the
Company Options

3

Options

PIBfE[BﬂCES] Qompanyl Salesz ] F'glchasingl Inventolyl Prices I Jobs ] Forms  Banking l

Bank Charges Account |D22EI.DEI.DEI E Bank Interest_Charges

Receipts

Mormal Bank Account |0500.00.00 Bl | Bank Accourt
Deposit List Required [

FPayments

Cancel
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*THIS BULLETIN IS PROVIDED FOR INFORMATIONAL PURPOSES ONLY. The information contained in this document
represents the current view of Advanced Business Manager on the issues discussed as of the date of publication. Because
Advanced Business Manager must respond to change in market conditions, it should not be interpreted to be a commitment on
the part of Advanced Business Manager and Advanced Business Manager cannot guarantee the accuracy of any information
presented after the date of publication.

INFORMATION PROVIDED IN THIS DOCUMENT IS PROVIDED 'AS IS' WITHOUT WARRANTY OF ANY KIND, EITHER
EXPRESS OR IMPLIED, INCLUDING BUT NOT LIMITED TO THE IMPLIED WARRANTIES OF MERCHANTABILITY,
FITNESS FOR A PARTICULAR PURPOSE AND FREEDOM FROM INFRINGEMENT.

The user assumes the entire risk as to the accuracy and the use of this document.
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