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Support Bulletin #59   
Split a Single Cheque Payment to Multiple Accounts 

 

 
Introduction  
 

You may need to split a single cheque across multiple ledger accounts for Petty Cash or 
similar.   
 
Method 

On the Accounts/Cashbook screen, select payments button and open up the cash payments 
window, go to the Sundry Payment tab as below and enter the first account and the total 
cheque amount and cheque number. 

 

Then click on the Account Split button and enter the Account Codes and the amounts for 
each. The amount on the original code will decrease as you enter each one until you are left 
with the desired result. 
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Then click the close button. 

Save and close the cash payment window. 

 

 

*THIS BULLETIN IS PROVIDED FOR INFORMATIONAL PURPOSES ONLY. The information contained in this document 
represents the current view of Advanced Business Manager on the issues discussed as of the date of publication. Because 
Advanced Business Manager must respond to change in market conditions, it should not be interpreted to be a commitment on 
the part of Advanced Business Manager and Advanced Business Manager cannot guarantee the accuracy of any information 
presented after the date of publication.  
INFORMATION PROVIDED IN THIS DOCUMENT IS PROVIDED 'AS IS' WITHOUT WARRANTY OF ANY KIND, EITHER 
EXPRESS OR IMPLIED, INCLUDING BUT NOT LIMITED TO THE IMPLIED WARRANTIES OF MERCHANTABILITY, 
FITNESS FOR A PARTICULAR PURPOSE AND FREEDOM FROM INFRINGEMENT. 
The user assumes the entire risk as to the accuracy and the use of this document. 
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